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MASTERING PAYROLL I 

 
Learn to do a payroll, starting at square one. This course includes: who gets overtime pay 

and who does not, how to process a W-4 and complete the 941, 940, W-2 and W-3, and 
how and when to deposit withheld taxes using actual forms. 

 
Who should attend? 

Payroll managers, payroll clerks, accountants, benefits professionals, human resource 
managers, personnel managers, business owners, managers, controllers, and 

bookkeepers. 
 
 

September 24 & October 1, 2012 * 8:00 am - 4:30 pm 
 

2 Mondays * Cost: $299 (Includes Textbook) 
 

Approved for 16 CPE Hours 
 

Location: UNA East Campus, 1640 Tune Ave., Florence, AL 
 

Instructor: Dr. Mark Lawrence 
 
 

Online registration is available at www.una.edu/continuing-studies (select courses, then 

Payroll Certificate) or contact our office at 256-765-4862 to register by phone. 
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